State Procurement Register operating instructions: getting started and
document download.

To submit a tender to the State Procurement Register, information about the company and
the contact person is required for registration.

When you have sent us the required data you will be added to the register. Afterwards
you will receive your username and password by E-mail. Then you qualify for a tenderer.

To register your firm on the State Procurement Register you need to send us the
following information.

Company data

Company name:

Company registration code:
Address:

City:

Postal index:

Contact person’s information
First name:

Surname:

Phone nr:

Fax (if available):

E-mail:



Step 1

When you have received your username and password you need to log in to look for the
procurement (see picture Login 1 and Login 2).

Kasutajanimi = Username
Parool = Password

The State Procurement Register is located at https://riigihanked.riik.ee/
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Login 1

RIIGIHANGETE REGISTER

Autentimine kasutajatunnuse ja parooliga

Kasutajatunnus User name l:l
parool Password 1

Autentimine ID-kaardiga

Alustamiseks vajuta logole!

Login 2




Step 2

Searching for the required procurement. Your contact person’s name and company name
will be located on the upper right corner. Click “hanke otsing” to search for procurement.

“Hanke otsing” = Procurement search
“Teate otsing” = Notice search

(Picture T1 A)
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Step 3

First (1) you need to Clear fields click “Tuhjenda valjad”, (2)then you need to enter the
reference number in the box “Viitenumber”, (3)click search and you find the procurement
you were looking for. (4)Then save defaults by clicking “Salvesta vaikimisi”. After the
following steps “Minu register” = My register > *“Pakkuja hanked” = Tenderer’s
procurements, you will see the procurement you are interested in. You can open
procurement documents by clicking “D” in the column HD. (Picture T1 B)
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Step 4
You can download the procurement documents when you click the documents key “D”.

When you have downloaded the documents you will automatically be registered as
an interested person in the current public procurement. (Picture T3)
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Please note that when downloading tender documents you will be automatically registered as an interested person in the current public procurement.
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Step 5

Administering your register. By clicking “Minu register” = My register - “Pakkuja
hanked” = Tenderer's procurements you have access to the procurements you participate
in. (Picture T4)
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