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Rules and Regulations: Stand Construction

RULES AND REGULATIONS: STAND CONSTRUCTION

1. Furnished Shell Scheme & Singapore Pavilion Shell Scheme

» No additional construction of booths may exceed the height of 2.44m; No free-standing exhibits or items may exceed the height of 4m. Further
construction must not be larger than the space rented as specified in the contract.

» Fascia board:

o Each open frontage, comprising aluminium frame. It will carry exhibitor’s name and stand number; each board stand only display ONE
company name. Additional company name at fascia board is NOT allowed.
o NO company logo allowed to be printed on fascia board.
o NO change of color of fascia board.
» Flooring:
o Carpet will be laid directly on floor, change of the type or color of carpet are NOT allowed.
o Changing the type of flooring (e.g., installing a raised platform) is NOT allowed.

« Exhibitors are not allowed to paint on the walls or panels of each booth. If certain accessories including stickers, graphics and / or posters need to
be affixed to those surfaces, exhibitors are required to obtain permission from the Organizer. Unless they are provided or done by Official Stand
Builder, all accessories must be removed by exhibitors or appointed service providers (if any) after the exhibition.

» No nailing, draping, or hanging of material (of all kinds) is allowed on the shell scheme booths & Singapore Pavilion shell scheme booths on any
structure of the main building.

» Damage and/ or cleaning fees will be charges to the respective exhibitor(s) should there be damages caused or exhibit items left on/at stand after
the exhibition.

» No suspension is to be made from the ceiling of the exhibition hall, nor may any fixing be made to the floor, walls or in any part of the building.

» Stand boundaries and design restrictions; no exhibitor can place any display material or exhibits on the dividing wall or in any part of the building.
Any damages to the panels will be charged to the exhibitors.

« Booth entitlement provided in the Shell Scheme Packages cannot be exchanged or refunded. Official Stand Builder shall not grant any credit for
any standard item or furniture not used.

 All electrical requirements including lighting connections and socket points must be ordered from the Official Stand Builder.

Note: Please order the power point outlet with 24hrs supply from Official Stand Builder if your exhibits or equipment required.
2. Bare Space or Special Design Booth

Exhibitors who are renting bare space may have their stands constructed either by Official Stand Builder or approved non-official stand builder
under the following rules:

» No form of ceiling is allowed to be structured over the stands unless approval has been granted by the Organizer and venue. A fire sprinkler is
required for every covered ceiling of 9 square meters if it is approved.
» Exhibitors may construct their own stand or exhibition space, however the company name and booth number must be clearly displayed. If they

are not presented at the time of exhibition, the Organizer reserves the right to install them on behalf of the said exhibitor in a manner deemed
appropriate by the Organizer. All expenses so incurred will be borne by the exhibitor.

» Exhibitors are held responsible for any damage caused by their non-official stand builder. The former will have to ensure that the stand builders
comply with the rules and regulations as stipulated by the Organizer.

» Exhibitors or appointed stand builders are required to send fully dimensioned drawings showing the proposed design of the stand and plans for
electricity connections to the Organizer within the time period specified in the Online Exhibitor Manual or 30 days before the exhibition date
whichever is earlier together with the Risk Assessment, BizSAFE 3 Certificate and Work Safe Procedures. Organizer reserves the right to demand
amendments against construction that differ from previously approved construction plans. This includes possible alterations to conform the rules of
the exhibition hall, or to prevent accidents from occurring to visitors. If exhibitors or appointed stand builder fail to send in detailed plans for
independent booth construction, the Organizer may refuse the issuance of construction permits. Exhibitors may opt to choose the standard booth
design instead or may contact the Official Stand Builder to construct the booth.

« Any booth construction at 4m and above will require a Singapore Professional Engineering endorsement. Within the exhibition hall, the permitted
maximum stand height allowed is 6m (subject to the exact location of the exhibition stand).

» Any LED Wall construction with an area of 10 sqm and above requires a Singapore Professional Engineering endorsement.

» Any design for a structure exceeding 2.44m in height must be submitted for approval at least 30 days in advance and will be considered on a case-
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« Where bare space or special design booth walls exceed the height of adjacent lower booths’ walls, the Exhibitor building the higher wall must
decorate the rear surfaces. All exposed rear surface of designs and structure must be in white painted finish and without any logos or
graphics, unless it is against the actual walls of the exhibition halls.

» Bare space or special design booth cannot display name boards on an adjacent Exhibitor’s back and/ or sidewall, but they may display it on any
aisle within their area.

« No part of any structure or exhibit may extend beyond the boundaries of the site allocated. This includes symbols, logos, lighting, floral decorations,
and furnishings.

» The floor within a booth needs to be covered with a carpet or other appropriate finishing.

« All stands with a platform of 100mm (10cm) height or higher must have tapered edges. The gradient or slope of the edges should be 1:4 (eg: Rise
= 10cm; Horizontal Run = 40cm). The tapered edges should be built within the stand and should not protrude into the aisle. All sharp platform
corners must be protected by corner guards.

» For safety reasons, the Organizer requires all exhibitors to use only the service of the Official Stand Builder for electrical installation. Exhibitors are
prohibited both from installing their own lighting and from diversion of electrical power designated for machinery to use for lighting purposes.

« Exhibitors are not allowed to airbrush or weld metals within the exhibition hall. Please refrain from sawing wood and other construction activities
that would cause dust or disturbance to nearby exhibitors.

» The bare space or special design Exhibitor may not utilize the walls of the adjacent booths.

» Exhibitors and/or their appointed stand builder are to maintain the general cleanliness and tidiness of their stand working area at all times. All stand
work debris must be removed from exhibition hall on a daily basis. Cleaning service can be pre-order in Form 14 —MBS Services Order Forms.

» Any heavy lifting requiring mechanical assistance, such as crane, forklift, pallet truck must be handled by the Sole Official Freight Forwarder.

» Generators are not allowed inside the Exhibition Halls.

3. Open Frontages

All stands in the exhibition, irrespective of height, must have at least half of any frontage facing an aisle left open or fitted with transparent (clear, see
through) material. This area must be left visibly free of obstruction.
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€D No structure, display materials or exhibit to extend No structure above 2.44m
beyond the contracted boundary. high is allowed in shaded
boundary.

£ 1m setback for structure above 2.44m high.

€ At least half of any frontage facing an aisle must be
left open.

4. Double Storey Booths and Covered Ceiling
All designs and plans for double storey booths must be submitted for approval. All submissions must include:

o Mark out booth location on the overall show floorplan.
o Booth design — perspective view.
o Booth design — technical drawing
o Professional Engineers Endorsement with calculation.
o To indicate fire sprinkler location plan for covered ceiling.
o To indicate fire extinguisher location at each level.
o A sticker to be placed on site at the stairs landing indicated number of pax of allowed at any one time.
o Approval Letter from Building and Construction Authority (BCA).
All covered ceilings require mandatory mobile ball sprinklers to be installed for every 9sqm of covered ceilings.
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5. Temporary Structure Building Permit

Any building or structure not more than 2 storeys high constructed of short-lived materials are considered as temporary structure and construction of
such struct requires a “Permit to Build” issued by Building & Construction Authority of Singapore before commencing construction under Building

Control (Temporary Buildings) Regulations 2018.For details, visit BCA website: www1.bca.gov.sg.
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